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Section 2. My Contracts 

Contracts With LAUSD 

The list of LAUSD contracts to which your company is associated will be displayed.  Click any Contract 

Number to view more information about that contract, submit contract documents, or report certified 

payroll. 

 

If you are unsure of the contract number under which your company should report, you may wish to contact 

your general contractor to verify that information. 

Filter by Contract Status 

This screen will initially display the list of current LAUSD contracts.  To display the list of all contracts—

including past contracts—click All Contracts.  To display the list of current contracts, click Current 

Contracts.  To display the list of past contracts, click Archived Contracts. 
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Request to Add Contract 

If there are any contracts on which your company will be performing work—or has performed work—but are 

not listed, click Request to Add Contract.  Enter the Contract Number, the Project Name and Work 

Description, and the Prime Contractor (contracted to the District), and the General Contractor (to whom you 

are directly contracted, if different). 

 

Once the contract has been added, it will be displayed on the list of your LAUSD contracts. 
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At A Glance 

Upon clicking the Contract Number, you will find general information about this contract, including 

pertinent contract milestone dates and related school site(s). 

 

Contract Documents [E-Signature Users] 
This section lists the documents required to be submitted by your company prior to beginning work on this 

contract. 
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Job Start Checklist 

The JJoobb  SSttaarrtt  CChheecckklliisstt is a list of labor law requirements to be reviewed before beginning work that must be 

submitted for each project location/school under this contract on which your company will be performing 

work5.  On Job Order Contracts (JOC), the prime contractor must submit the Job Start Checklist for the 

master contract, while subcontractors must submit for each JOC Project (Job Order). 

To submit the Job Start Checklist for this contract, click Submit Form.  To view Checklists that have been 

submitted, click View Forms. 

 

Submit Job Start Checklist 

Choose the project location for which you wish to submit the Job Start Checklist. 

 

JOC subcontractors: you must also choose the project number. 

 

Then, click Submit. 

                                                      
5
 California Code of Regulations, Title 8, Section 16421. Composition and Components of Labor Compliance Program. 
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Once you have verified the project information and reviewed the items on the Checklist, enter your PIN and 

click Sign and Submit. 
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DAS Form 140 

The DDiivviissiioonn  ooff  AApppprreennttiicceesshhiipp  SSttaannddaarrddss (DDAASS) FFoorrmm  114400 is contract award information that must be 

submitted for each apprenticeable craft that will be utilized at each project location/school under this 

contract on which your company will be performing work6. 

Please note: the form submitted via the CPR System is an electronic copy of the information submitted upon 

request to the awarding body.  A hard-copy of the form must be sent to the apprenticeship committee under 

whose standards you are approved to train.  If you are not approved to train, this form must be sent to all 

applicable apprenticeship committees in the area of the site of the public work.  For information about 

programs in your area and trade, please see the DAS Public Works webpage: 

www.dir.ca.gov/das/publicworks.html 

To submit the DAS Form 140 for this contract, click Submit Form.  To view the Forms that have been 

submitted, click View Form. 

 

Submit DAS Form 140 

Choose the project location for which you wish to submit the DAS Form 140.  Job Order Contracts: if your 

company will be performing work under a new JOC project at a project location your company has previously 

performed work, simply choose the same project location again. 

  

                                                      
6
 California Code of Regulations, Title 8, Section 230. Notification of Contract Award Information. 

http://www.dir.ca.gov/das/publicworks.html


 

 

P
ag

e2
3 

Next, select the craft, and then click Submit. 

 

Verify the project information, and enter the Expected or Actual Start Date of Work, Estimated Journeyman 

Hours, Estimated Apprentice Hours, and Approximate Period Apprentices will be Employed. 
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Next, enter the Name and Address of the Apprenticeship Committee to which you will be sending this form. 

 

Then, select from one of the three options, and click Submit. 

 

Once you have reviewed the completed form, enter your PIN and click Sign and Submit. 
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Letter of Assent [PSA Contracts] 

The LLeetttteerr  ooff  AAsssseenntt is confirmation that the contractor agrees to be party to and bound by the Project 

Stabilization Agreement (PSA) for the covered contract and must be submitted for each project 

location/school on which your company will be performing work7.  For additional information regarding the 

Project Stabilization Agreement, please see the PSA webpage: 

www.laschools.org/contractor/psa 

To submit a Letter of Assent for this contract, click Submit Form.  To view the Letters that have been 

submitted, click View Forms. 

 

Submit Letter of Assent 

Choose the school for which you wish to submit the Letter of Assent, and then click Submit. 

 

Once you have reviewed the Letter of Assent, enter your PIN and click Sign and Submit. 

  

                                                      
7
 Project Stabilization Agreement, Attachment A. Letter of Assent. 

http://www.laschools.org/contractor/psa
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New Payroll Form 

In this section you can begin creating a PPuubblliicc  WWoorrkkss  PPaayyrroollll  RReeppoorrttiinngg  FFoorrmm (PPaayyrroollll  FFoorrmm) for this contract.  

See Section 5. Public Works Payroll Reporting Form. 

 

If you have yet to enter information for your employees that perform work on LAUSD projects, click the 

navigation button for Employees.  See Section 4. Employees. 

  


